
Class Advisor/Officer 

 

Meeting Agenda 

Date & Time (Start/End) 

Present:  
 
 
 
 

Goals: 
1.  
 
2.  
 
3. Absent:  

Agenda Sequence: Notes: 
1. Announcements 

& Updates 
 
 

2. Comments & Open 
Discussion 

 
 

3. Old Business: 
Goals/Events/Funds 

Progress 
 
 

4. Comments & Open 
Discussion 

 
 

5. New Business: 
Goals/Events/Funds 

Progress 
 
 

6. Comments & Open 
Discussion 

 
 

7. Calendar Changes  
 
 

8. Advisor Consultation 
 
 

9. President Closure: 
Funds Raised vs. Needed, 

Goal Progress, 
Questions/Comments 

1.  
 
 
2.  
 
 
3.  
 
 
4.  
 
 
5.  
 
 
6.  
 
 
7.  
 
 
8.  
 
 
9.  

Funds Raised Funds Needed 
  

 


